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Wedding Policies and Guidelines 

“And now these three remain:  faith, hope and love.  

But the greatest of these is love.”   

 Corinthians 13:13 

 

 

 

 

Making disciples of Jesus Christ for the transformation of the world. 

 

709 Christmas Avenue 

Bethlehem, GA  30620 

770-867-3727   •  info@bethlehemfirstumc.com 

bethlehemfirstumc.org 

 

Church Office Hours 

Monday—Thursday 9:00 am - 4:00 pm 

Friday 9:00 am - 1:00 pm 
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Bethlehem First United Methodist Church (BFUMC) is a House of God and has been dedicated to the 

Glory of God for worship, preaching, Holy communion and the celebration of holy events such as 

weddings and baptisms.  It is in keeping with the mission of Bethlehem First UMC that any wedding 

conducted here be of a Christian and reverent nature and that everyone involved should have a clear 

understanding of his or her duties and responsibilities.  A Church wedding is a service of worship that 

celebrates the union of a man and woman while honoring God.  The clergy and staff of our church wish 

to offer assistance so that your wedding will be a memorable and meaningful experience.  Keeping this in 

mind, the following policies and guidelines should assist you in preparation for your upcoming wedding. 

 

Setting the Wedding Date 

Your wedding and rehearsal dates may be placed on the church calendar by making a reservation 

through our church office.  Reservations can be made by calling 770-867-3724 and speaking our 

Executive Assistant.  Making your reservations insures that there are no conflicts with other events in the 

sanctuary as well as any other necessary rooms.  Dates may be reserved no more than twelve (12) 

months in advance of the month in which the wedding will occur. 

Securing a Wedding Date 

 Complete and return the BFUMC “Wedding Event Form,” along with a minimum deposit of 25% of the 

total facility cost.  Weddings and receptions shall not be scheduled on Sundays, New Year’s Eve/Day, 

Holy Week/Easter, Memorial Day, the Fourth of July, Labor Day, Thanksgiving Day and Christmas 

Eve/Day. 

 The balance of your rental fees is due one month prior to the wedding. 

 In order to receive a member rate, either the bride, the groom, a parent or a grandparent of the bride 

or groom must be an active member of BFUMC for at least one year before the wedding date.  An 

active member is defined as a member of BFUMC who has been a member for at least one year, 

attends 50% of the worship services, and is a financial contributor to the ministries of the church. 

Payment 

 The balance of your fees must be paid no later than one month prior to the date of your wedding. This 

can be paid in one lump sum or in increments over the months leading up to your wedding. 

 The Church will only provide a receipt when paying with cash. 

Security Deposit 

 A separate check in the amount of $500.00 to cover the cost of any damage, extra cleaning or overtime 

of church staff or representatives.  Please submit this check one month prior to the wedding. 

 All areas of the Church used during the rehearsal, wedding and/or reception will be inspected by the 

BFUMC Wedding Hostess and Custodian.  Any problems which causes the church added expense will 

be reported to the Church Office and that expense will be deducted from the security deposit.  If the 
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cost of the damage exceeds $500.00, the person reserving the facility will be billed the additional 

amount. 

 There will be a charge of $25.00 for every quarter hour over the 90-minute rehearsal limit and for 

every quarter hour over the 4 hour limit set for the Fellowship Hall. 

Canceling a Secured Wedding Date 

 From the day the wedding date is secured until six (6) months before the wedding date, the Church will 

return your deposit minus $100.00. 

 If the wedding is cancelled less than three (3) months before the wedding date, the deposit will not be 

refunded. 

The BFUMC Wedding Hostess 

Your BFUMC Wedding Hostess is the personal contact and information resource between the church and 

you.  When the Church Office is closed, your Wedding Hostess will show you around the facility.  On the 

night of your rehearsal and on the day of your wedding, this person will unlock doors, turn on lights, and 

adjust the heating or air conditioning.  In addition, you will need to discuss the arrangement of the 

Chancel area furniture and agree on the set-up prior to the rehearsal.  Upon completion of all activities, 

the Wedding Hostess will inspect all areas and determine if there is any damage or excessive cleaning 

needs.  The fee for the Wedding Hostess is included in the Facility Rental Fees.  The Wedding Hostess will 

be present at the wedding rehearsal and the ceremony as the official representative for the church. 

 It is highly recommended that the bride, Wedding Director and Wedding Hostess, and your wedding 

planner (should you have one), be in close contact and schedule a meeting to plan a “walk-through” 

prior to the wedding rehearsal.  This will alleviate any potential problems and will optimize the 

efficiency of the rehearsal.  Please coordinate a meeting with these individuals before the day of the 

rehearsal.  It is your responsibility to contact the Wedding Hostess to discuss and plan for your 

upcoming wedding. 

The BFUMC Wedding Director 

 Your BFUMC Wedding Director will work with your wedding planner (should you have on) in making 

sure that every aspect of the wedding rehearsal and wedding happens without complications.  Your 

designated wedding planning and your BFUMC Wedding Director should communicate prior to the 

rehearsal to achieve a smooth and effortless rehearsal.  The fee for the Wedding Hostess is included in 

the Facility Rental Fees.  It is your responsibility to contact the Wedding Director to discuss and plan for 

your upcoming wedding. 

Arranging for the Pastor 

Please contact the pastor of your choosing well in advance of the wedding date so that adequate 

preparations can be made.  If a Bethlehem First United Methodist pastor is desired, he/she will want to 

arrange a series of counseling sessions prior to the ceremony.  The officiating minister must be an 

ordained Christian minister and will participate at the discretion of the Senior Pastor of Bethlehem First 
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UMC.  The officiating minister must be present at the rehearsal.  The marriage license must be given to 

the officiating minister at the rehearsal.  If an outside minister is invited to perform the ceremony, please 

inform our Facilities Coordinator as soon as possible.  A Clergy fee is NOT included in the Facility Rental 

Fees.  BFUMC Clergy have set fees for premarital counseling and officiating weddings. You will contact 

them directly for fee rates and scheduling.  (Fees range from $250 - $500). 

Communion 

The sacrament of Holy Communion in The United Methodist Church is, by doctrine, an open table.  

Therefore, any communion offered must be available to the entire body of attending guests.  There are 

no exceptions to this rule. 

Wedding Music 

A church wedding is a religious and spiritual experience.  Therefore, it is necessary that the instrumental 

and vocal music used in your wedding ceremony be appropriate to the spiritual significance of the 

occasion.  It is suggested that you choose music that honors God, regardless of the style.  We understand 

that people’s tastes and styles of music vary widely.  Therefore, please be discerning in your musical 

selections.  Some music may be better suited for a reception.  Potential problems include improper 

language, suggestive lyrics and school fight songs.  Please have all secular songs, to be used during the 

ceremony, approved by our Wedding Director.  BFUMC reserves the right to deny the performance or 

use of music deemed inappropriate.  Should you need assistance in selecting music for your wedding, the 

BFUMC Minister of Music or Worship Leader can advise you.  An additional fee would be required for the 

BFUMC Director of Music Ministries to perform at the wedding rehearsal and the wedding ceremony. 

At present, the Sanctuary has a grand piano and organ that may be used in your wedding ceremony.  

Neither one can be moved.    

 If you use one of our musicians, please compensate that individual directly prior to the wedding.  

(Suggested fee $250). 

BFUMC Sound Technician 

The sound system is to be operated only by a BFUMC Sound Technician.  The Sound Technician will assist 

you during the rehearsal to achieve the best quality sound possible for your wedding ceremony.  Please 

call this person at least one month before the wedding date to discuss your audio needs.  You may use 

live or pre-recorded music or a combination.  In order for the Sound Technician to provide excellent 

service, all participants must be in attendance and on time for the rehearsal. It is your responsibility to 

contact the Sound Technician to discuss and plan for your upcoming wedding. 

We highly recommend that you contact our BFUMC Sound Technician at least two (2) weeks prior to the 

wedding rehearsal and discuss your music needs.  He/she will then be prepared at rehearsal with the 

proper technology and equipment to achieve the best quality of sound for your wedding ceremony.  

 Organist and/or Pianist? 
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 Vocalist(s) - if yes, how many? 

 Instrumentalist(s) - if yes, how many? 

 CD’s, MP3’s, thumb drive, etc. 

The fee for the Sound Technician is included in the Facility Rental Fees.  

Flowers and Decorations 

It should be remembered that a wedding is a service of worship and consecration, a religious ceremony.  

The church may be decorated as festively and beautifully as possible, but it must maintain the 

atmosphere of a Sanctuary - a House of Worship.  Positively no food or drink is allowed in the Sanctuary.  

Failure to comply may result in loss of security deposit. 

It is your responsibility to make your florist aware of the policies of the church.  Please make the florist 

aware that the church furnishings may NOT be moved or removed. 

 Decorations for church events/activities, throughout the building, whether seasonal or otherwise, 

will not be removed to accommodate a wedding.  We want your wedding to be beautiful, but our 

first priority must be our church programs and activities. 

 Arrangements to move furniture in the Chancel areas will be handled by our BFUMC Wedding 

Hostess.  The piano and organ will not be moved and no decorations will be placed on them. 

 Pews may have bows, bouquets, etc., but no tacks, nails, tape, glitter or wire may be used to attach 

any decorations. 

 Temporary signs may be taped to doors or glass using masking tape only.  Do not attach anything to 

painted walls, woodwork, furniture or floors. 

 Only non-drip candles may be used, and only if placed on clear plastic.  The Unity Candle set may be 

wax, but must be placed on clear plastic. 

 Silk floral petals may be used in the aisle regardless of the color.  Live petals, however, must be a light 

color such as white, pink, or yellow.  YOU are responsible to remove these following the ceremony. 

 All decorations must be removed immediately following the wedding and/or reception.  Please make 

arrangements with your caterer to remove all items the days of the wedding.  If you wish to leave the 

flowers to be enjoyed by the church, please note your intent to do so when making the wedding 

reservation so that it may be noted in the Sunday morning bulletin. 

Wedding Rehearsal 

 Rehearsals will be held no earlier than 5:00 p.m.  There is a 90 minute time limit.  Exceeding the time 

limit will result in a $25 per  quarter hour deduction from the security deposit. 

 In order to have a smooth wedding ceremony, all members of the wedding party, including musicians 

and singers, should attend the rehearsal.  Any exceptions must be addressed with the Wedding 

Director and Sound Technician prior to rehearsal. 



BFUMC Wedding Policies and Guidelines  Page 5  

2021_August 

Wedding Ceremony 

 Because church related activities take precedence over non-member weddings, some dates are 

reserved for church activities. 

 If the times for the wedding rehearsal and the ceremony were not set at the time of securing the 

dates and reservation, please notify the BFUMC Wedding Hostess as soon as you have determined 

the time for the wedding rehearsal and the wedding ceremony. 

 If the wedding ceremony will last more than one hour, the details will need to be discussed with the 

Wedding Director and the Wedding Hostess prior to confirming the date. 

 All wedding activities and clean-up responsibilities must be completed by 9:00 p.m.  Exceeding the 

time limit will result in a $25 per quarter hour deduction from the security deposit. 

Fellowship/Reception Hall 

 If the Fellowship Hall is being used for the reception, the wedding ceremony must begin no later than 

4:00 p.m.  The building is to be vacated by 9:00 p.m. This is necessary so the facility can be cleaned 

and prepared for Sunday morning. 

 If the Fellowship Hall is not used for the reception, the wedding ceremony must begin no later than 

7:00 p.m.  The building is to be vacated by 9:00 p.m. 

 The use of the Fellowship/Reception Hall is for a period of four(4) hours for a reception.  This includes 

time for the renters to clean up and reset room as found. 

 With advanced notice to the Sound Technician, a small, built-in PA system, suitable for background 

music and announcements is available along with a project screen which can be connected to a DVD 

player.  The Sound Technician is not paid to “work” the reception.  However he is available to consult 

and give instructions for a designated person to operate the equipment.   

 All thermostats are preset.  Do not prop open outside doors as this will affect the indoor climate. 

 All wedding activities and clean-up responsibilities must be completed by 9:00 p.m.  Exceeding the 

time limit will result in a $25 per quarter hour deduction from the security deposit. 

 The kitchen can be used for the staging of food—not for cooking—and must be left clean and in good 

order. 

 The appliances, equipment, utensils, and supplies in the kitchen and pantries belong to BFUMC.  

These items may be used, cleaned, and returned to same location and at no time should they leave 

the Fellowship Hall or Kitchen areas. 

 All table tops must be wiped clean and tables put back the way you found them. 

 All garbage must be placed in the outside dumpster.  Do not leave anything outside the dumpster or 

in the building. 
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Wedding Photography/Videography 

Wedding pictures provide a lasting memory of the wedding ceremony.  However, it is imperative that 

photographers and videographers not detract from the sacredness of the wedding ceremony.  It is your 

responsibility to inform your photographer or videographer about the policies of the church. 

 Pictures may be taken in the church before and after the ceremony.  During the ceremony, no flash 

pictures are permitted. 

 Members of the wedding party, family members and guests may not take pictures during the 

ceremony.  These actions can be distracting to the ceremony and will not be permitted.  For 

clarification, “during the ceremony” is defined as “from the time the musicians begin playing until the 

couple reaches the back of the Sanctuary at the close of the service.” 

 Videotaping is permitted.  However, no special lighting may be used during the processional, 

ceremony or recessional. 

 All videotaping must be done from a stationary position during the ceremony. 

BFUMC Nursery Facilities 

Only BFUMC nursery staff may use the nursery facilities.  If nursery care is needed for your wedding day, 

arrangements must be made at least three (3) months in advance.  Our safe Sanctuaries policy mandates 

that a minimum of two (2) workers shall be present in all nursery settings.  Please let your Facilities 

Coordinator know as soon as possible.  Childcare fees will be paid directly to our BFUMC nursery workers. 

General Conduct 

Since a wedding is a religious ceremony, it is expected that ALL members of the wedding party conduct 

themselves accordingly while on church premises.  The following is NOT allowed on church property: 

 Tobacco in any form. 

 Alcoholic beverages. 

 Drugs or controlled substances. 

 Weapons of any description. 

 Anything that would detract from a Christian atmosphere. 

No rice, confetti or other such materials are to be thrown on church property.  Birdseed or bubbles may 

only be used outside the building. 

It is your responsibility to inform all members of your wedding party of these policies and insure that they 

adhere to these policies.  Violation of the above will result in loss of your security deposit. 

The reserving party will be responsible for supervising the wedding activities and the conduct of those 

present.  Please remember that this is a Church facility and appropriate conduct of all participants is 

expected.  Children must be attended to at all times in all areas of the facility.  No running in the building is 

permitted. 
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No food or drinks other than bottled water are allowed in any areas other than the Fellowship Hall and 

kitchen. 

All thermostats are preset.  Please do not prop open outside doors as this will affect the indoor climate. 

Items left behind will be held for thirty (30) days and then disposed of.  It is the wedding party’s 

responsibility to contact the Church regarding lost items.  It is wise to designate one person to check all 

areas of the Church and collect any items left by the wedding party and/or guests. 

Liability for Damages 

The party renting, known as the Lessee is responsible for all damages to the facilities or grounds of BFUMC, 

known as the Lessor.  Normal wear is expected and is not included in the definition of “damages.”  The 

security deposit will be retained for any damages up to $500; an addition fee will be charged to repair any 

damages in excess of $500. 

Destruction of Premises:  In the event, prior to your wedding, the Premises or any substantial part 

thereof shall be destroyed by rain, wind, fire, or other act of God or if any casualty or unforeseen 

occurrence beyond the control of BFUMC shall make use of the Premises unsafe, impractical, or impossible 

in Lessor’s reasonable discretion, then Lessor shall return all sums paid by Lessee to Lessee and this 

agreement shall be null and void.  In such an event, Lessor shall not be liable to Lessee for any damages 

caused thereby. 

Lessor is not responsible for the security or safety of Lessee or its guests, invitees, employees, or 

contractors.  Lessor shall be in no way responsible to protect Lessee or its guests, invitees, employees, or 

contractors against theft or damage.  Lessee is responsible for and hereby agrees to indemnify and 

reimburse Lessor for any damage or theft of Lessor’s furniture, fixtures, or equipment caused by Lessee or 

their guests, invitees, employees, contractors, or agents before, during and after the event. 
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*Fellowship Hall  -  currently the central location for our Children’s Ministry.  Much of the “set decoration” 

is permanent, but if removal of displays/decorations are desired, a consult with our Children’s 

Director can be arranged.  If removal and re-set is possible, a fee of $300 to our Children’s 

Department is  required. 

Possibly Additional Fees 

 BFUMC Pastor - BFUMC Clergy have set fees for premarital counseling and officiating weddings. You 

will contact them directly for fee rates and scheduling.  (Fees range from $250 - $500). 

 BFUMC Musician (s)  -  Compensate paid directly to those individuals.  (Suggested fee $250). 

 BFUMC Sound Technician for Reception - If an Audio/Video Technician is need for the Reception, 

arrangement and compensation would be paid directly to that Technician.  (Suggested fee $250). 

Sound Technician fee for the wedding rehearsal and wedding ceremony are included in the Wedding 

Fees listed above.   

Wedding Fees 

Facility Member 
Non-

Member 
Description 

Chapel $150 $300 
Maximum 40 people 

*Fee includes:  Wedding Director only. 

Sanctuary $850 $1,400 

Maximum 450 people 

*Fee Includes:  Wedding Hostess, Wedding Director, 

Audio Visual Technician, Custodian 

Worship Center $700 $1,200 

Maximum 250 people 

*Fee Includes:  Wedding Hostess, Wedding Director, 

Audio Visual Technician, Custodian 

Fellowship Hall* 

(for Reception) 
$200 $600 

Maximum 200 people, seated 

Pricing valid only with reservation of the Sanctuary or 

Worship Center. 

Fellowship Hall* 

(for Rehearsal Dinner) 
$100 $300 

Maximum 200 people, seated 

Pricing valid only with reservation of the Sanctuary or 

Worship Center. 

Security Deposit  $500 
Check will be held until after the wedding.  See Page 1 

(Security Deposit) for complete terms) 
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